




Suggestions for Implementing Cell Phone Policy: 
 
Who does the policy cover? 
All employees driving on city business, except Police and Fire safety employees, who 
have their own rules. Note that in practical terms, this applies to virtually all employees, 
since virtually all drive on city business at one point or the other. Therefore make sure 
your supervisors understand the policy, and make sure all employees are briefed on this 
policy. 
 
What constitutes “City business”? 
Besides the obvious (building inspectors, Public Works Crews, engineers in the field), 
this includes trips to the store to get supplies for work, trips from work to a workshop or 
training conference, including on weekends or after hours. If an employee would consider 
the trip part of his or her workday (that is, not breaktime), it is city business. If the 
employee could ask for mileage reimbursement or use of a City vehicle, it is city 
business. This does not include commuting to and from the workplace from home. 
 
When does it take effect? 
July1 
 
Will the City buy hands free devices for employees? 
Because “employees are urged not to use cell phones while driving on City business”, 
department heads and department managers should not encourage the use of hands free 
devices by purchasing them with City funds. The message should be “do not use cell 
phones while driving”. 
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