Accident Investigation Procedure


Standardized Forms for Accident/Exposure Investigations 

· Supervisors shall provide Employee's Claim for Workers' Compensation Benefits (Form DWC-1) to the injured employee immediately following any accident or notice of injury or illness.  Supervisors and employees are to complete and submit the report within one business day. 

· The Supervisor’s Injury/Incident Investigation Report is to be completed by the supervisor for all injury/illness/exposures within one business day. 

· The Employer's Report of Occupational Injury or Illness (DLSR Form 5020) is to be completed (typed) within 24 hours by the supervisor or designated workers’ compensation coordinator (for cases when one workday or more is lost by an employee or when treatment of the employee is required by a physician in a medical facility).  Send the report to the third party administrator within five days.
· The department supervisor will complete and retain a copy of all Supervisors Injury/Incident Investigation reports with a copy to the IIPP Program Administrator showing the management analysis of the loss and the corrective action taken by management.

All completed report forms are to be submitted to:

INSERT APPROPRIATE INFORMATION

Phone the Program Administrator at INSERT TELEPHONE NUMBER with questions. 

Investigation Steps

The investigation involves the following steps:

· Supervisor interviews injured workers and witnesses; 

· Supervisor examines workplace for factors associated with the accident/exposure; 

· Supervisor takes photographs as warranted;

· Supervisor determines the possible cause of the accident/exposure;

· Supervisor takes corrective action to prevent the accident/exposure from recurring; 

· Supervisor records the findings and corrective actions taken. 

The IIPP Program Administrator is available to assist in any aspect of the investigation.

