IFB No. 200028-LE

SAMPLE CONTRACTOR POLICY

SECTION 01010

SUMMARY OF WORK

PART 1 - GENERAL

1.01
WORK COVERED BY CONTRACT DOCUMENTS

A. The Summary of Work of this Contract comprises (DESCRIBE THE WORK HERE) 

B. The Intent of Work of this Contract (DESCRIBE THE WORK HERE)

C. Work by Agency: Agency may elect to award separate contracts.

D. The term "NIC" shall be construed to mean that construction work is not to be furnished, installed or performed by Contractor.  The term shall mean "Not in this Contract"

1.02
CONTRACTOR ACCESS TO AND USE OF SITE


A.  
Agency Project Manager will designate an entrance to the Project site.

B. Use of premises for work, storage and vehicular parking is limited to areas designated by Agency Project Manager.

C. All work on the Project should be performed during the times permitted by the local jurisdiction; provided no work shall be done on the Project by the Contractor between the hours of 5:00 p.m. and 7:00 a.m., nor on Saturdays, Sundays or legal holidays except work as is necessary for the proper care and protection of the Project or work directly associated with an emergency or special situation related to the Project, and in any case only with the prior permission of the Contracting Officer.  It is understood, however, that night work may be established as a regular procedure by the Contracting Officer.  It is understood, however, that night work may be established as a regular procedure by the Contractor if hem she or it first obtains the written permission of the Contracting Officer and that such permission may be revoked at any time by the Contracting Officer, if the Contractor fails to maintain an adequate force and equipment for reasonable prosecution and inspection of the night work.

1.03
WORKPLACE BEHAVIOR
A. This Work will be accomplished in a family type neighborhood.  Appropriate behavior will be required.  Specifically:

1. No loud music will be allowed in the work place;

2. Language should be suitable to be heard by children;

3. Appropriate work clothing will be required at all times.

4. Residents will be treated with respect at all times.

B. The Contractor shall employ only persons who are competent and skilled in their respective trades, and whenever the Contracting Officer shall notify the Contractor that any person working on the Project is, in his or her opinion, incompetent, unfaithful or disorderly, or refuses to carry out the provisions of the Contract Documents, or uses threatening or abusive language to any person at the Project representing the Agency or is otherwise unsatisfactory, the Contractor shall remove the person from the Project and such person shall not be returned to the Project without the Contracting Officer's consent based upon the Contractor's assurance that proper workmanship and proper conduct can be expected from such person.

1.04
AGENCY FURNISHED PRODUCTS: (IF ANY)


A.
Agency Project Manager Responsibilities:

1. Arrange for and deliver the required Shop Drawings, Product Data and Samples to the Contractor.

2. Arrange and pay for product delivery to the Project site, in ac​cordance with the construction schedule.

3. Deliver suppliers' bills of materials to Contractor.

4. Inspect deliveries jointly with Contractor.

5. Submit claims for transportation damage.

6. Arrange for replacement of damaged, defective and missing items.

7. Arrange for manufacturer’s guarantees, warranties, and bonds.


B.
Contractor's Responsibilities:

1. Designate delivery date for each product in the construction schedule.

2. Review Shop Drawings, Product Data and Samples, and return to Agency  Project Manager within ten (10) days, with notification of discrepancies or problems antici​pated in the installation of the product or its being placed in service.

3. Receive and unload products at the site.  Promptly inspect products jointly with Agency Project Manager, record shortages and damaged or defective items.

4. Handle products at the site, including uncrating and storage.  Protect products from exposure to the elements, and from other damage.

5. Assemble, install, connect, adjust and finish products as speci​fied in the applicable Specification Sections.

6. Repair or replace, as required, items damaged subsequent to in​spection with Agency Project Manager.

1.05
SURROUNDING SITE CONDITION SURVEY


A.
Prior to commencement of Work, Contractor and Agency Project Manager shall jointly survey the site and existing buildings, paving, plant life, and other items, noting and recording existing damage such as cracks, sags, loose materials and other existing damage.


B.
This record shall serve as a basis for determination of subsequent damage to these items due to settlement or movement due to demolition and construction operations.

D. Such damage, as noted, shall be suitably marked on the item, if pos​sible, and the parties making the survey shall sign the official record of existing damage.

E. Cracks, sags or other damage to the site and adjacent buildings, paving and other items not noted in the original survey but subsequently observed shall be reported immediately.

1.06 INTERPRETATION OF SPECIFICATIONS AND WORKING DRAWINGS

NOTE:  Be advised: do not bid this project unless you read and understand the following.
A. Project Manual


Technical Specifications


Working drawings 

B. As no specific portion of work in this project is independent of all others, each trade shall be responsible for reviewing and understanding ALL sections of the working drawings and specifications to determine how they will influence their particular portion of work.  The General Contractor shall be responsible for assuring proper coordination and exchange of information between the trades as to how each relates to and is influenced by the others.

C. The intent of the working drawings is to indicate critical dimensions, position, and kind of construction, and the specifications indicate qualities and methods.  Any work on the working drawings not mentioned in the specifications, or any work described in the specifications and not detailed in the working drawings, shall be constructed as if they were fully detailed and described in both.  Work not detailed, marked, or specified, shall be the same as similar parts that are detailed, marked, or specified. See Item G below.

D. All work is new “unless otherwise noted” (U.O.N.).

E. Critical dimensions--i.e., dimension required by code or regulation-- shall be denoted as "clear".   "Clear" denotes dimensions required between finished walls, components, etc.  All other dimensions will be from face of stud to face of stud, center line to center line, or outside face of stud to outside face of stud.  Should any question arise concerning the dimensions, the General Contractor shall call the Housing Authority immediately for clarification or proceed at his/her own risk.  Due to production processes, under no circumstances should the working drawings be scaled.

F. The Contractor should visit the site prior to submitting a bid for the work.  Failure to visit the site will not release the General Contractor from the responsibility of knowing the site, its existing conditions, and how it will influence his/her bid.  At the site, the General Contractor shall acquaint him/herself with the existing conditions and how they will influence the scope and the intent of, and the subsequent bid for, the Work.  

G. When reviewing the working drawings or specifications prior to the bid, the General Contractor shall notify the Housing Authority in writing of any discrepancies, unclear instructions, errors, etc. that he/she believes will influence the outcome of their bid and/or the construction of the work.  This includes typical errors or ambiguities in the specifications or notational errors in the working drawings where the interpretation is doubtful or where the error or ambiguity is sufficiently apparent as to alert a responsible and responsive General Contractor that he/she should obtain clarification of the matter prior to completing his/her bid.  The Housing Authority shall issue clarifications, in the form of an addenda, to all plan holders to within ten days of the bid date.  No verbal clarification shall be valid.  With this exchange of information, it shall be assumed that the Contractor thoroughly understands the scope and intent of the working drawings and specifications in relationship to all aspects of the Work.  Claims of not understanding the scope and intent of the working drawings or specifications SHALL NOT be considered reasonable grounds for any increase in the contract amount after the bid is awarded. 

1.07
ACCOMPLISHING THE WORK
A. Due to the nature of this work, the General Contractor will assume that when accomplishing a detailed portion of the work, if another portion is damaged or otherwise affected, the contractor shall repair and/or correct the affected portion and return it to its original or better condition at no additional cost to the Housing Authority.

B. Should a discrepancy be discovered in: 1. work done by others; or, 2. work done by one trade which affects work to be done by another or other trades, the General Contractor shall notify the Housing Authority at once and in writing.  If the Contractor proceeds with the work so affected without having given such written notice and without receiving the necessary approval, decision, or instructions in writing from the Housing Authority, then he/she shall have no valid claim against the Housing Authority for the cost of so proceeding and shall make good any resulting damage or defect.  No verbal approval, decision, or instruction shall be valid or be the basis for any claim against the Housing Authority, its officers, employees, or agents.
C. If rehabilitation work is part of the Project, the Contractor shall be responsible for securing and preventing damage or thefts from the Agency's tenants within the Project site property during work in progress, and shall resolve all claims from such occurrence.

D. The Contractor shall give the Contracting Officer full information in advance of his, her or its plans for carrying on any part of the Project.  If, at any time before the beginning or during the progress of the work, any part of the Contractor's plant, or equipment, or methods of execution of the work, appear to the Contracting Officer to be unsafe, inefficient, or inadequate, to insure the required quality or rate of progress of the work, the Contracting Officer may order the Contractor to increase or improve the Contractor's facilities or methods, and the Contractor shall promptly comply with such orders; but neither compliance with such orders nor failure of the Contracting Officer to issue such orders shall relieve the Contractor's obligation to secure the degree of safety, the quality of the work, and the rate of progress required by the Contract Documents.  The Contractor alone shall be responsible for the safety, adequacy and efficiency of his, her or its plant, equipment and methods used for the Project.

PART 2 - PRODUCTS


Not Used.

PART 3 - EXECUTION   

Not Used.

END OF SECTION
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