
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

Operational Best Practices 
● 

In Place/ 
Effective 

● 
In Progress/ 
Needs Work 

● 
Absent/ 

Ineffective 
N/A Comments/ 

Plan for Action 

Special Events & Facility Rentals 
The program measures below are not a comprehensive list of all the important practices which 
should be in place to help ensure an incident-free, well-managed and successful special event. 
However these measures are good measures to use in the self evaluation process. They will help 
ensure the planning and execution of a City-sponsored event or facility rental includes the most 
highly-recommended management controls. 

 

2-14-1 
Contractual Risk Transfer and Contractor Selection and Management Best Practices 
are followed when issuing permits for an event, renting out a facility, or in hiring or 
screening contractors for the event. 

     

2-14-2 

If the permittee, renter, or contractor does not have insurance coverage as referenced 
in the Contractual Risk Transfer best practices, Special Events Insurance, including 
liquor liability coverage for anyone serving alcohol, is obtained by the sponsor and/or 
required by all participating organizations. 

     

2-14-3 Any organization serving alcohol must be properly licensed, have properly trained 
servers, and control quantities.  Security is provided for any event with alcohol.     

     

2-14-4 
For outdoor events, a pre-event safety audit and inspection of site, permanent and 
temporary structures, lighting, communications, accessibility, emergency plans, traffic 
and crowd control are conducted and documented. 

     

2-14-5 
Unless provided by an independent contractor, shuttle and parking services are 
provided by employees who meet the recommended Driver Selection and Training Best 
Practices, in vehicles which meet applicable safety standards. 

     

 


